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HEARTT Inc.

Volunteer Application Process


1. Following pre-departure symposium the program coordinator of each discipline will send package of potential Attending or Resident volunteers to HEARTT’s volunteer coordinator 60 days before travel is granted. 
2. You will need to send electronic copies of the credentialing documents which are listed on the Liberian Medical Board Form to us so we can begin filing for your Liberian license to work clinically. 

3. IMPORTANT: Please bring copies of all documents with you to Liberia; including passport photos. You will also need to send electronic copies of the Liberian Medical and Dental Board application form and credentialing documents to the people below. You can/should scan your passport picture and send this along with your application to:  

 

4.  Dr. Nyaquoi Kargbo (director of the medical board): phdiliberia@yahoo.com 

 Wilfred Jordan (Liberia volunteer coordinator):   wilfredjordan@hearttfoundation.org
Debra Oladosu (U.S.A. volunteer coordinator):  volunteercoordinator@hearttfoundation.org or fax: 866.309.1898 (U.S. office only).

5. Each package should include the following documents:
· HEARTT VOLUNTEER FORMS

· LIBERIAN MEDICAL BOARD APPLICATION

· COPIES OF:
a. MEDICAL SCHOOL DIPLOMA

b. EVIDENCE OF COMPLETING INTERNSHIP (CERTIFICATE)

c. MEDICAL LICENSE

d. SPECIALTY CERTIFICATE, IF ANY

· CURRICULUM VITAE or RESUME

· 2 PASSPORT PHOTOS

· 3 LETTERS OF RECOMMENDATION: 
Resident requirement - 1 FROM PROGRAM DIRECTOR, 1 FROM A MEDICAL PRACTITIONER, 1 FROM A NON HEALTH PROFESSIONAL
Attending requirement - 1 FROM DEPARTMENT HEAD, 1 FROM A MEDICAL PRACTITIONER, 1 FROM A NON HEALTH PROFESSIONAL

· ENGLISH TRANSLATION OF DOCUMENTS, IF NOT TRANSLATED IN ENGLISH

· PASSING OF AN ORAL CLINICAL ASSESSMENT IN YOUR SPECIALTY AND TROPICAL MEDICINE.
· ACCEPTING TO WORK UNDER A LICENSED LIBERIAN DOCTOR NOT LESS THAN (5) FIVE YEARS

6.  HEARTT’s clinical coordinators review all documentation within 3-5 days.  After reviewing, approval signatures are obtained from JFK, Redemption, and HEARTT executive director.  

7. A Welcome or Wait List letter is send to potential volunteer.  The welcome letter will include visa processing information.  All volunteers must Inform US HEARTT volunteer coordinator when they are applying for Liberian visa. 
8. Travel schedule of all accepted clinical volunteers for the academic year will then be submitted to HEARTT US and Liberia staff to coordinate lodging and airport transportation. 

9. From the schedule, HEARTT US volunteer will send the Liberian Embassy a list of the volunteers that will be traveling.  
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